“UniFlow Online” Mobile App

Debe descargar la aplicacion de su tienda correspondiente, App Store o Play Store:

uniFLOW Online ' Google Play Q  uniflow online X
. Print & Scan
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En la siguiente pantalla debe presionar [Next]:

Cuniriow

online

Welcome to uniFLOW Online

Secure Printing
Release secure print jobs

Accounting
Track your print, copy and scan
activity

Email print
Upload print jobs from anywhere
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“UniFlow Online” Mobile App

3. Luego debe seleccionar [Manual Login]:

& =]

Login
(™) Manual login
Log in by entering your tenant and
user details.
—
(™) Login via QR code
%’E—im Open your mobile device menu in
L8|
uniFLOW Online and register this
—

device.

4. Al ver el recuadro Enter your tenant URL debe ingresar ucb.us.uniflowonline.com:

& ]

Enter your tenant URL

ucb.us.uniflowonline.com

Enter the full URL of your tenant in order to

connect to your company tenant. If you are

not sure about this URL, please contact your
administrator.




“UniFlow Online” Mobile App

5. Enlasiguiente pantalla debera seleccionar [UCB Employee and Student Portal]:
(- a

Sign in using your account on:

UCB Employee and Student Portal

uniFLOW Online Account

6. Esto abrird la pantalla para iniciar sesién con su correo electronico institucional:

B® Microsoft

Sign in

Email, phone, or Skype

No account? Create one!

Can't access your account?

Q Sign-in options

Terms of use Privacy & cookies

AA & login.microsoftonline.com C




“UniFlow Online” Mobile App

7. Luego debera ingresar su contraseina del correo institucional:

BY Microsoft
< jvalle@ucb.edu.pr
Enter password

Password

Forgot my password

AA @ login.microsoftonline.com C,

8. Luego del paso anterior le pedira verificar su cuenta mediante el autenticador de
Microsoft:

B® Microsoft
jvalle@ucb.edu.pr

Approve sign in request

Open your Authenticator app, and enter the
number shown to sign in.

No numbers in your app? Make sure to upgrade
to the latest version.

| can't use my Microsoft Authenticator app right now

More information

AA @& login.microsoftonline.com ¢




“UniFlow Online” Mobile App

9. Enlasiguiente ventana debera seleccionar el botén [YES]:

BS Microsoft
jvalle@ucb.edu.pr
Stay signed in?

Do this to reduce the number of times you are
asked to sign in.

(") Don't show this again

Terms of use Privacy & cookies

AA @& login.microsoftonline.com C

10. Al aparecer la siguiente ventana podra abrir nuevamente la aplicacion de
UniflowOnline para culminar el proceso de autenticacién:

By using this website, you agree | Understand
to our use of cookies as
described in our Cookie Policy. We use cookies

to ensure you get the best experience on our
website. More info

All done!

Registration to your account was successful.

You can close this window now.

Need help?

AA @& ucb.us.uniflowonline.com ¢




“UniFlow Online” Mobile App

11. Al abrir nuevamente la app le aparecera esta pantalla donde debera esperar
aproximadamente 5 a 10 segundos:

& a

Signingin...

The login process needs to continue in an
external browser window.

Sign in will expire in 15 minutes. Do not close
this window.

Open login again

12. Al culminar este proceso le proveera las siguientes opciones de impresion:
a. File—Documento
b. Photo —Imagenes
c. Take Picture — Tomar una foto

Print

(™) Select file

Select a file on your phone.

(™) Select photo

Select a photo on your phone.

(™ Take picture
Create a new print job by taking a
photo.

¢ =
Print

Dashboard

&




“UniFlow Online” Mobile App

13. Al seleccionar el documento o foto debera seleccionar [Add to queue]:

& =)

Web Print (UniFlowOnline).docx

b

No preview available

Print settings

L >

Stapling: None

Add to queue

14. Al presionar el botén anterior debera esperar aproximadamente 5 a 10 segundos en la
siguiente pantalla:

Loading...




“UniFlow Online” Mobile App

15. Luego de la pantalla anterior su documento aparecera en la lista de documentos
pendientes a imprimir:

Select all =t Datev

O Web Print (UniFlowOnline).docx

® =

Dashboard Print My queue

16. Luego de esto podras recoger el documento en la impresora:

E Secure Print (
Energy Saver [P Log Out

SECURE QUEUE @ Home

User: Jorge Valle Abril

Web Print (UniFlowOnline).docx

7/ Reset

Stop
© L2
Print + Keep Print + Delete De Options Select all Cloud Refresh @

Status Monitor = @ [l Remote Operation is being used...




